Tuesday’s Tip

information provided by Adriance Memorial Library to make your life a little bit easier . . . .

Inserting horizontal lines for resumes June 16, 2015

Here are a few quick ways to help patrons creating their resumes in Microsoft Word get
those fancy borders:

Three hyphens (---) + Enter key makes what is below:

Three underscores (__) + Enter key=

Three equal signs (===) + Enter key=

Three pound signs (###)+ Enter key=

Three tildes (~~~) + Enter key=

Three asterisks (***) + Enter key=

For more information or other reference and collection development assistance,
call the Reference & Information Desk at Adriance Memorial Library at (845) 485-3445 x 3702 or (800) 804-0092 x 3702.



